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IncTpykuis
moa0 podoru 3 oniaitn-ceppicamu HUMAN Ilkona s 3aiicHeHHA
ocBiTHBOTrO npouecy y llpuBarnomy 3akinani «XapKiBCbKHMil XpUCTHAHCHKUH
Jginein «Ilowatox myapocti»

I. 3arajabHi MoJ10KeHHSA

1. [{s [HCTpYKIIisSi BCTAHOBITIOE 3arajibHi BAMOTH 11010 POOOTH 3 OHJIAWH-
cepBicamu HUMAN IlIxona st 3aiiicHeHHST OCBITHBOTO Tporiecy y [IpuBatHomy
3aKnaal «XapKiBCbKUI XpUCTUAHChKUN el «[loyatok mynpocti» (namni - 3aknan
OCBITH).

2. VY it [HCTpyKLIii TEpMIHM B)KUBAIOTHCS Y TAKUX 3HAYEHHSX:

- IUJIOBa JIOKyMEHTallisi - 30epexeHa Ha MarepialbHOMY HOCIi abo B
CJICKTPOHHIM OCBITHIN 1HQOpPMAaIIHHIN CUCTeM] TIOKYMEHTAIlls, SIKa CTBOPIOETHCS
M1J] 4ac OCBITHIX Ta YIPaBIIHCHKUX MPOLIECIB B 3aKJIa/1l OCBITH;

- €JIEKTPOHHHUM KIJIACHUM >KypHAJ - OKPEMUN €JIEKTPOHHUN JOKYMEHT ALI0BO1
JOKyMEHTAalli 3aKjIaay OCBITH, Yy SIKOMY (IKCYIOThCS pe3yJbTaTH HaBYAIbHHX
JIOCSITHEHb 3/100yBadiB OCBITH, BIABIyBaHHS HHUMH 3aHSATh, CTaH BUKOHAHHS
HAaBUYAJBHUX TMPOTPaM TOIIO Ta peali3yeTbcs SIK (DYHKIIOHAIBHUA MOy
onnaitH-cepBica HUMAN Illkona;

- Kypc — HaBuanbHMil npeaMer poOoYoro HaBYajJbHOTO TUIAHY BIJIOBITHOTO
KJIacy, 3aKpIIJICHUH 3a BUUTEIEM-TIPEAMETHUKOM;

- 3MICT - OKpeMUH €IEKTPOHHHUM JOKYMEHT JUIOBOT TOKYMEHTAIlli BUUTEINS, Y
akoMy (IKCYIOThCS KaJleHJIapHO-TeMaTuuHui Tuian Kypcy Ta peamizyeThcs SiK
dbyHkioHanbHUN Moayb oniaitH-cepBica HUMAN Illkona;

3. [HIT1 TepMiHM BXXMBAIOTHCS B 3HAYCHHSX, HABEICHUX Yy 3aKOHax
VYkpainu «IIpo  ocBiTy», «I[Ipo mOBHy 3araibHy cepeaHIO  OCBITY», «IIpo
CJIEKTPOHHI JIOKYMEHTH Ta EJEKTPOHHHH JOKyMeHT0oO0ir», «[Ipo 3axuct
iHdopmariii B iHPOpMAIIMHO-KOMYHIKAIIHHUX cucTemMaxy, «[Ipo  enekTpoHH1
kKoMyHikarii», «[Ipo irdpopmariron, «IIpo 3axumct mepcoHanbHUX MaHUX», «I[Ipo
JOCTYI A0 IMy0J114HOT iH(hOopMaIIii.

4. Benenns ai10Bo1 JOKyMEHTAIlli 3aKIady OCBITH B €JIEKTPOHHIN hopmi
Ta 3IIMCHEHHS OCBITHHOTO IIPOIECY 3a JI0MOMOrow oujiaiH-cepBiciB HUMAN
[ITxomna 3arpoBaKEHO 3 METOIO:
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1) ymoCKOHaneHHs YMpaBIiHHS 3aKJIaJOM OCBITH IUISXOM aBTOMAaTH3aIlil

oJlepkaHHs, oOpoOku Ta 30epiraHHs iHQopMalii Ta JOKYMEHTIB Y

CIEKTPOHHIN popmi;

2) 3abe3reueHHs] OMepPaTUBHOCTI, JOCTOBIPHOCTI Ta LUIICHOCTI 1H(opMaIIii,

[0 BUKOPUCTOBYETHCS B OCBITHIN JiSITBHOCTI,

3) oprasizamii OCBITHBOTO TPOIECY 3 BHUKOPUCTAHHSIM TEXHOJOTIN

JUCTAHI[IMHOTO HaBYaHHS Ta BIJACTEXKCHHSI PE3yNbTATiB HaBYAHHS yciMma

YY9aCHHUKAaMHU OCBITHBOTO TTPOIIECY;

4) crpolleHHs BEJASHHS J1JI0BO1 JOKYMEHTAllll B 3aKjIa/dl OCBITH, 3MECHIIICHHS

BUTpAT Yacy Ha il BeJIeHHs, CTBOPEHHSI YMOB JUIsl AOCTyNa A0 JTOKyMEHTaIlli

BIIMOBIHO (PYHKITIOHATY Ta B1AMOBIAAIBHOCTI;

5) cTBOpeHHsS YMOB JJIsl JOCTYITHOCTI Ta OEMEpeIIKOIHOCTI 0 HaBYaHHS

3100yBayuiB OCBITU Ta CBO€YACHOTO 1H(POPMYBaHHsS iXHIX OaTbKIB NpO

pe3yJbTaTh OCBITH.

5. KepiBHUK 3akjiaqy OCBITU NMpU3HAYAE BIAMOBIAAIBHUX (JIMIHICTPATOPIB)
JUTs1 yripaBiiiHHS 0a3010 gaHux B onnaiiH-cepBicax HUMAN Illkona ta po3nomgiise
iX 000B’SI3KHU.

II. AnminicTpyBanns B onJaiiH-cepBici HUMAN IIkona

1. 3 Meroro opranizaiii poOOTH MO0 3AIMCHEHHS OCBITHBOI'O MPOIECY 1
poOOTH TEeAAaroriyHUX MpaliBHUKIB 3 €JIEKTPOHHUMH JOKYMEHTaMH B OHJIAiH-
cepBici HUMAN IlIkona 3aiiiCHIOETBCS Taka Mmiir0ToBYa podoTa:

- PEECTPYETHCS 3aKJIaJl OCBITH;

- BCTAHOBJIIOIOTHCS HAJIAIITYBAHHS 3a OKPEMUMH MMOKa3HUKAMHU JISJIBHOCTI Ta
GbyHKIIIOHATY CEPBICIB;

- 3aIIOBHIOETHCA 0a3a JaHuX 3700yBayiB OCBITU Ta iX OATbKIB;

- 3aIIOBHIOETHCA 0a3a JaHUX BUUTEINIB-NIPEIMETHUKIB, KJJACHUX KEPIBHUKIB;

- HAJICUJIAIOTHCS YYaCHUKaM OCBITHBOTO MPOIIECY Ha €JEKTPOHHI CKPUHBKHU
3aMpOIICHHS JIJIsl TPUETHAHHS 10 CEPBICIB;

- cTBOprotoThesl Kypen kiaciB y BIAMOBIIHOCTI O HABYAJIBHOTO IUIAHY,
3aKpIIUTIOIOTBECS 32  BUMTCIIMU-TIPEAMEHHMKAMH  3T1IHO 3 TIEAaroriyHuM
HABaHTA)KECHHSIM;

- CTBOPIOETHCS PO3KIIA].

2. 3 METOI0 MiJITOTOBKM YYAaCHUKIB OCBITHBOIO MPOIIECY 10 pOOOTH B OHJIAMH-
cepsici HUMAN IlIkona npoBoauTHCS:

- HaBYaHHS aJMIHICTpAIlii Ta IMEJaroriyHuX NPAIliBHUKIB 3a TOCHIIAHHSIM:
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- MPaKTUYHUN CeMiHap, KPYIJIMKA CTUL, 1HAMBIAyalbHI KOHCYJbTAIl IOAO
poOOTH y cepBicax BUMTENIB-TIPEIMETHHUKIB, KJJAaCHUX KEPIBHUKIB;

- HaBYAJIBHUHN ceMiHap (aaMiHICTpallis), IHIUBIAyaIbHI KOHCYJIbTAIli (KJIacHi
KEpIBHUKHM) JJIsI YYHIB 1 OaTbKIB IIOJI0 BUKOPHUCTAHHS 11 HaBYaHHS OHJIAMH-
cepriciB HUMAN IlIkomna.

3. 3 METO KOHTPOJBHO-aHATITHYHOI AISUIBHOCTI Ta KOpekuii y poOoTi
BUUTEIIB-TIPEIMETHUKIB  aIMIHICTPATOpPH  3JIHCHIOIOTH TIEPEBIPKY poOOTH
neAaroriyHuX npauiBHuKiB B oHnaiiH-cepBici HUMAN [lkona 3 Takux MuTaHb:

- CBOE€YACHICTH Ta SKICTh KaJICHIAPHO-TEMATHYHOTO TIJIaHyBaHHS;

- CBOEYACHICTH Ta SIKICTh PO3POOKH 3aHSTh;

- CBO€YACHICTb Ta OOTPYHTOBAHICTH MOTOYHOTO, TEMATUYHOIO Ta
M1JICYMKOBOTO OIlIHIOBaHHS;

- BEJICHHS CTOPIHOK KJIaCHOTO KEPiBHHUKA.

II1. Po0oTa 1moa0 3anoBHEeHHA PO3AiiLy 3MicT

1. 3anoBHEeHHsT po3auty 3MicT 3 BianmoBigHoro Kypcy y BiANnoBiHOMY
KJIacl 3JIMCHIOETBCS BUYWTENEM, 3a SKUM 3akpimieHnid manuii Kypc 3rigHo 3
MeJaroriyHuM  HaBaHTaxeHHAM. [leld po3aul € OCHOBOKWO ISl KaJeHAapHO-
TEMaTUYHOTO TUTAaHYBaHHS BUBUEHHS Kypcy.

2. 3MICT BiANOBiAae HaByaibHIM mnporpami Kypcy (HaB4aJbHOMY
peaMeTy) Ta sBIs€ CO000 TeMaTUYHE TUIAaHYBaHHS.

3. 3MICT MJIaHYEThCS HA TEPMIH HE MEHINe, HIK HAa OJMH CEMECTp,
3aIOBHIOETHCS J0 MOYATKY MEepioAy il po3KIaay HE MEHIIE, HiXK 3a TP JHI.

4, Jlo mouaTtky Aii po3kiaay Mepioay 0 HbOTO 3aHOCSTHCS BUUTEIIEM
TeMU YpokiB 31 3MicTy. TakuM 4YMHOM TMPOBOAMTHCS KaJleHAapu3allis BUBUEHHS
Kypcy, 1 y 3micTi 3’SBASIOTBCS AaTH ypoKiB. Take NiaHyBaHHS MPOBOJMUTHCS Ha
BECh MEP10J il po3KIady.

S. Axmo npu kaneHgapuszauii 3MICTy BHSBISIOTBCS HENONIKKM Yy HOTO
IUTaHyBaHH1 (HEBIAMOBIIHICTh KIJIBKOCTI CIJIAHOBAHUX YPOKIB Ta KUJIBKOCTI YPOKIB
pO3KJIaay 3a MepioJl, TIaHyBaHHS KOHTPOJBHUX YH 3aJIKOBUX POOIT Ha OCTaHHIM
HaBYaJILHUH JICHb MIEPI0AY), KOPEKIlisE BHOCUTHCS HEBIIKIIAIHO.

IV. PoboTa moa0 po3podku Ta 3ani0BHeHHA 3aHATh Ta 3aBJAaHb 10 HUX

1. 3 MeTow 3IICHEHHS OCBITHBOI'O TPOLECY Ta CTBOPEHHS YMOB IS
JIOCTYMMHOCTI Ta OE3MEepelKoqHOCTI OCBITH Ta CaMOOCBITM YYHIB YYHUTENb
pO3p0o0IIsie Ta 3aNOBHIOE 3aHATTS BIAMOBIIHO 10 PO3KIIAAY Ta TEMHU, CIUTAHOBAHOI Y
3MiCTi 10 JHS TPOBEACHHS 3aHATTS, 00 YHUKHYTH (OpPC-MaKOPHUX OOCTaBHUH.



2. SIxicHO po3po0JIeHE Ta 3aMOBHEHE 3aHATTS MIOBUHHO MICTUTH:

- TIOKPOKOBHUM aJIFTOPUTM HaBUaJbHUX M1 Y4HIB, (GOpM IX disUTBHOCTI,
IHCTPYKTaXX 3 BHUKOHAaHHA OKpEMHX 3aBllaHb (O3HAHOMHTHCH, OIPAIIOBATH,
MIPOYUTATH, MEPETJISIHYTH, BUKOHATH TOIIIO);

- poboTy 3 MiAPYYHUKOM, JOJATKOBHUMH 3aco0aMH HAaBYAHHS Yy BHIJISIL
iHbopMariiHuX (aiiaiB, mpe3eHTarii, 300pakeHb CXeM, TaOJUIb, IIAKaTiB TOIIO;

- TOCWJIAHHA Ha SKICHI BIJICOYpOKH 3a TEMOIO, HaBUYaJbHI BIJCOPOIIKH,
ayJ1103aliCH TUKTAHTIB, TIEPEKa3iB TOIIO Ta 3aBAaHHSA a00 HABYAIBHI ITUTI 10 HUX;

3. Jlo 3aHATH pO3pOONSAIOTECA 1 JodaroThes (+) 3aBIaHHs, BHJA SKUX
oOupaeThCcsi 3 HajgaHOro mnepeniky. OOOB’SI3KOBO YKa3yeTbCsl J1aTa BHUKOHAHHS
JloManiHboro 3aB/IaHHs, KOHTPOJIbHUX Ta IHIIMX BHU/IIB 000B’SI3KOBUX POOIT.

JlomailiHi, KOHTpOJIbHI Ta 1HIN BUAM OOOB’SI3KOBUX pOOIT  y4YEHb
3000B’s13aHUN 3aBaHTAXUTH JI0 BIAMOBIIHOTO 3aBJaHHS JUJISl IEPEBIPKU yUUTEIEM
y BCTAHOBJIEH]1 TEPMIHH.

4. Po3poOka Ta 3amoBHEHHA 3aHATTS Mapyd MOXE 3[1MCHIOBATHUCS Ha
nepiomMy 3aHATTi apu ab0 OKPEMO Ha KOKHOMY 3aHSATTI.

S. 3anoBHeHe 3aHATTS Ta 3aBlIaHHA HEOOXIAHO  OIMyOJIIKYBaTH
HarepeaoaHl MPOBEASHHS 3aHATTS, 00 iX moOauyuiau y4HI Ta iXHI OaTbKU y
PO3KIIa/il €IEKTPOHHOTO MIOICHHUKA.

V. Po0oTa 11010 BUCTABJIEHHSI OLIHIOBAHHS Yy €JIEKTPOHHOMY KyPHaJIi

1. Or1iHIOBaHHS HAaBYAJIBHUX JIOCATHCHB YUHIB 3/IIMCHIOETHCS BepOaIbHO,
OykBaMmu, 10 TIO3HAYAIOTh PIBEHb JOCSITHEHb, OallaMy Ha MIACTaBl HOPMATUBHUX
JTOKyMEeHTIB MiHICTepCTBa OCBITH 1 HayKH YKpaiHu, PIIICHb MEAaroriyHol paau
I10J10 OLIIHIOBAHHSA Y BIJMOBIHI TIEPI10U Ta OLIHIOBAHHSA 3 OKPEMUX MPEIMETIB.

2. Buutens perynspHO BHCTaBIsi€ TIOTOYHE OIIHIOBAHHS, PE3yJIbTaTiB
OI[IHIOBAHHS MUCHMOBUX POOIT B €JICKTPOHHOMY >KYpHAJII.

baxxaHo OLIHIOBaHHS KOHTPOJBHUX Ta 00OB’SI3KOBUX POOIT CYyNpPOBOIKYBATU
KOMEHTapsMU JJsl Y4YHIB (POPMYBaJIBLHOTO XapakTepy, sKi O MOTHBYBalIM Yy4YHS,
MIATPUMYBAJIA HOTO MPAarHEHHS MOKPaIyBaTH BJIACHY HaBYAJIbHY MISUTBHICTH Ta 1l
pe3ynbTatT, CIPSMOBYBaJN O MOTO 3yCHJUISI HA TTOJI0JIaHHS TTEBHHUX MPOOJIEM.

3. OrmiHioBaHHS HEOOXITHO TPOBOAUTH Ta (PIKCYyBaTU B EJICKTPOHHOMY

KYpHaJl y Takl TEpMIHU:
- TMOTOYHE — MPH MOXKJIMBOCTI 3pa3zy XK MICIsS ypoKy abo y Iei xe
HaBYaJILHUM JICHB;
- KOHTPOJIbHE — HE TI3HIIIE CEMHU JHIB ICIIS MPOBEACHHS KOHTPOJIBHHUX
pOOIT;
- TeMaTH4YHE — HE Mi3HIIIEe TPHOX JHIB MICIIs 3aKIHUEHHS TEMU;



- CEMECTpOBE, 3a PIK — HE Mi3HIIIE HIXK Y ICHb 3aKIHYEHHS CEMECTpPY Uu
HaBYAJILHOTO POKY.

4, Tlpu HecBo€4aCHOMY BHUKOHAHHI yYHEM KOHTPOJBHUX a00 IHIIHUX
000B’SI3KOBUX POOIT, YUUTENIb 1HHOPMYE PO 110 MPOOIEMY KIACHOTO KEPIBHUKA,
a micis 1boro ocoOucTo OAaThbKIB Ui BCTAaHOBIEHHS HOBOTO OOOB’SI3KOBOTO
TEpPMiHYy BUKOHAHHS 11i€1 pOOOTH.

Y Bumaaky IrHOpPYBaHHS JITbMH Ta iX OaTbkaMu TOJIOHOT BaXKIMBOI
iHpopMmarii Ounpie HiX 14 AHIB micas MEpHIOro TEpMiHY BHUKOHAHHA, IS
BUPIIICHHS TPOOJIEMHU JIOMIOBICTH TUPEKTOPY.

V1. IIpukinueBi moJioskeHHsI

1. baza nanux onnaiin-cepsiciB HUMAN Illkona mae cTtaTyc OCHOBHO1
nokymeHnTauii [lpuBatHoro 3aknagy «XapKiBCbKHM XpUCTHUSHCBKUU —JLEH
«IToyaTok MynpocTi» Ta BIIOOpak€Ha y HOMEHKIATypl CIpaB, 3aTBEPIKEHOT
Haka3oM 1o 3akiagy ocBita Big 02.01.2023 Ne 1 «IIpo 3arBepmkeHHs
HOMEHKJIaTypu cripaB [IpuBatHOro 3akiany «XapKiBCbKUM XPUCTUSHCHKHM JileH
«ITouatox Mmyapocti» Ha 2023 pik». lle nokmamae Ha aaMiHICTPAaTOpiB Ta
NEeJaroriyHuX MpaliBHUKIB, MO0 HPAIIOITh 3 UM EJIEKTPOHHUM JOKYMEHTOM
BIIMOBIJTHO JI0 CBOIX MOCAJ0BUX OOOB’SI3KIB, BIAMOBIAAJIBHICTH 3a JOTPUMAaHHS
naHoi [HCTpyKIii.

2. EneKTpoHHI >KypHalld KJaclB B KIHILI HAaBYaJbHOTO POKY, MICIs
BHECEHHsI BIJMOBIIHUX 3amuCiB, eKCnopTyeTbes y Qopmari PDF nmns npyky,
MPOIIUBAETHLCS Ta CKPITUITIOETHCSA TEYATKOI Ta 30epiraerbcs BIAMOBIIHO 10
TEPMiHIB, 3aTBEP/PKEHUX Y HOMEHKJIATyp1 CIIPaB.



